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0 3al[HTe NMepCOHA/IbHbIX JAHHBIX PAa00THUKOB U 00 1 B ABTOLIKO/1e

HOUY IO "AxuenT-/paiis r. bepasuck"

1. O0ue mo/10)KeHUs

1.1. Uensro pmganHoro IlonoKeHWs AB/AETCsS 3allliTa IIePCOHATBHBIX /JAHHBIX pabOTHHUKOB 1
obyuaronmxcs Asroumkonsl HOUY OITO "AxueHT-/IpaiB T. BepasiHCcK" OT HeCaHKIMOHWPOBAHHOTO
JOCTYTIa, HETIPABOMEPHOTr0 UX MCIOJ/Ib30BAHUSI UJIH yTPaThI.

1.2. Hacrosmee ITonoxeHue pa3paboTaHO Ha OCHOBaHMM cTarei KOHCTUTYLMH P®D, Tpynosoro
Kozekca P®, Kojexca 06 aJMUHUCTPaTHBHBIX MpaBOHapyHieHHsx PP, I'pakjaHCKOro Kopmekca PO,
Yronosaoro Koaekca P®, a Takke @enepanbHoro 3akoHa «OO6 uHbopmaliuy, nHbopMaTH3aLuu U
3aiuTe UHbOopMaLn»

1.3. TlepcoHanbHble [aHHbIE PaOOTHHUKOB M 00ydarolMXCsi ABTOLUKO/BI OTHOCATCS K KaTerophy
KOHpUIeHIHanbHOW HH(POPMaLUH.

1.4. Hacrosmiee TlonoeHue yTBepKAAeTCsl U BBOAUTCA B JIeMCTBHE TPUKA30M JUPEKTOpa W SBJIAETCS!
06s3aTe/IbHBIM /I UCTIO/THEHHS] BCeMH pabOTHUKaMH, MMEIOIUMH NOCTYTl K MepCOHANbHBIM 1Al
COTPY/JHUKOB.

2. TToHATHEe U COCTAB MePCOHATLHBIX JaHHBIX

2.1. TlepcoHanbHBle JaHHble paGOTHMKA — MH(pOpPMALMs, HeobXoAuMas paboTojareno B CBA3W
TPY/AOBBIMM OTHOILIEHHSIMH M Kacarolliecsi KOHKpeTHoro paGothuka. IToj uHdopmalpent o paboTHHKaxX
TIOHUMAIOTCA CBeJIeHHsT O (akTax, COOBITHAX U OBCTOSITENBCTBAX JKM3HU PAabOTHHMKA, MO3BOJISHOLIME
U/IEHTUUIIUPOBATH €T0 JTMYHOCTb.

2.2. B cocTaB nepcoHaibHbIX AaHHBIX paOOTHHKA BXOZSAT:

- aHKeTHbIe U Ouorpaduueckre JaHHBbIE;

- obpa3oBaHue;

- CBeJIeHHsI O TPY/IOBOM H 00I1IeM CTaxe;

- CBeJIEHUS O COCTaBe CEMBH;

- TIACTIOPTHBIE JaHHBbIE;

- CBe/IEHUS 0 BOMHCKOM YYeTe;

- CBe/ieHHs1 0 3apaboTHOM I171aTe COTPYJHHKA;

- CBeJIEHHUSI O COLIMA/IbHBIX JIbIOTaX;

- CTeIMaTbHOCTb,

- 3aHUMaeMasi J10JDKHOCTE;

- HaJTMuMe CyauMocCTel;

- aJpec MecTa YKUTe/bCTBa;

- IOMAIITHUK TesiedoH;

- MecTo paboThl WK yueObl UIEHOB CeMbU U POCTBEHHHUKOB;

- XapaKTep B3aMMOOTHOIIIEHHH B CeMbe;

- cofiepKaHue TPyj0BOrO JJOTOBOPa;

- COCTaB [JI€K/IaPUPYEMbIX CBEJIEHHI O HA/THUMH MaTepHabHBIX LIeHHOCTeH;

- cofiepyKaHue JeKaapaliiu, MojaBaeMol B HAJIOTOBYHO MHCIIEKLIUIO;

- TIO/I/TUHHUKH U KOTIHHU TMPUKA30B IO TUYHOMY COCTaBy;

- JIMUHbIE J1e1la ¥ TPYA0Bble KHM)KKH COTPY/IHUKOB;
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- OCHOBAHHMS K MPHKa3aM 110 \
- Jief1a, COfieprKalljie MaTrepHaisl no o
aTTeCTaLuH, CTyKeOHbIM DaCCIe10BaHMAM:

- KOTMMY OTYeTOB, HarpaB/iseMble B OPraHbl CTaTHCTHKH.

2.3. JlaHHbBIe [IOKYMeHTBI AB/SIOTCS KOHOHISHIMAILHBIMH, XOTH, YUMTBIBAs MX MACCOBOCTb M E/HHOE
MecTo 06pabOTKM U XpaHeHHs - COOTBETCTBYHOIWH rPH( OrpaHHyeHHs Ha HUX He CTaBUTCA.

'ji_’,}i@}i&\al.l}ili ¥ MepenoaroToBKe COTPYAHHKOB

3. O6paboTKa NepcoHaIbHbIX AAHHBIX

3.1. Ilox 06paboTKOli MepcoHaIbHBIX JaHHbIX PabOTHHUKOB H 00yyaroiuxcst ABTOLIKOJ/IbI TIOHUMAeTCs
nolyueHue, XxpaHeHe, KOMOMHUPOBaHe, repejaya nim mofoe Ipyroe MUCIo/b30BaHHe TePCOHabHbIX
JAHHBIX U 00yJarolUxcsi ABTOLIKOJIBL.

3.2. B nensx obecrieyeHs 1paB ¥ cBOOO/ uesioBeKa M rpakIaHHHa paboTofaresib U ero MpeACTaBUTe
mpu  o6paboTKe TepCOHAaNbHBIX JIAHHBIX paboTHHKA obs3anbl  cobmozaTh  Ciefyolpe  obiue
TpeboBaHUs:

3.2.1. O6paboTKa NepcoHanbHBIX JAHHBIX PabOTHHKA MOXKET OCYL{eCTBATLCA HCK/IHOUUTENBHO B LIE/IAX
obecrieueHUs1 COO/IIO/IEHHST 3aKOHOB M UHBIX HOPMATHBHBIX NPABOBBIX aKTOB, cofieiicTBUsST pabOTHUKAM &
TPy0yCTPOWCTBe, OOy4YeHHM U MPOJABIKEHHH T10 cyxBe, obecrieyeHusi JMUHON 6e30MacHOCT!
pabOTHUKOB, KOHTPOJISI KO/MUYECTBA M KauecTha BBITOHSEMON paboThl ¥ obecrieueHust COXPaHHOC]
UMYIL[eCTBa.

3.2.2. Tlpu ompegenenun o6beMa U cofepKaHus o6pabaTbiBaeMbIX MePCOHATBHEIX JAHHBIX pabOTHUKA
paborojarens [O/DKEH PYKOBOJCTBOBATHCS Konctutyipeii Poccuiickoni  ®efepaiiuy, TpyLoebim
Kogexkcom 1 uHbIMU (efiepabHbIMKA 3aKOHAMU.

3.2.3. TlonyueHue MepCoHabHbIX JAHHBIX MOKET OCYLIeCTB/IATLCA Kak MyTeM INpeACTaB/IeHHs HX CaMiti:
pabOTHUKOM M 06yUaroLUMCsi ABTOILKOJIBI, TAK ¥ ITyTeM TOJIyueHHst UX U3 MHbIX HCTOYHHUKOB.

3.2.4. TlepcoHanbHble [aHHble CIefyeT IonydyaT y Hero camoro. Eciv mnepcoHanbHbIE JaHHbIC
pabOTHKMKA BO3MOKHO TIONYUHTh TOMBKO y TPEThEH CTOPOHBI, TO pabOTHHUK AOJDKEH OBITH yBeJoMIIeH 00
5TOM 3apaHee W OT Hero JAO/DKHO ObITh MOJyyeHO MMCbMEHHOe COrjiacue. PaboTogaTens AO/DKEH
Coo0LMTL pabOTHUKY O Lie/isX, Mpejro/iaraeMbiX UCTOUHUKAX W criocobax TMoJiyuyeHHsl NepCOHa/IbHbIX
JaHHBIX, @ TAK )K€ O XapakTepe IOJ/EXAIMX MMOJyYeHHIO MePCOHA/IbHBIX AAHHBIX W TOCICACTBHAX
oTKa3a pabOTHHKA /JaTh MMCbMEHHOEe COr/laChe Ha UX TMOJIy4eHue.

3.2.5. PaboToaaTesib He UMEET TIpaBa MoJiyuars U 06pabaTeiBaTh MePCOHA/BHEIE JaHHbIE paboTHHKa 0 ero
TTOMMTUYECKNX, PeJTMTHO3HBIX M UHBIX yOeXKIeHHSX M YacTHOM >KM3HW. B cydasx, HermoCpeiCTBEHHO
CBSI3aHHBIX C BOMPOCAMH TPY/OBBIX OTHOLIEHHH JaHHbIE O YACTHOW JKU3HH paboTHHKA (MHpOpMALs O
KU3HE/eSITe/IHOCTH B cdepe ceMeiiHbIX OBbITOBBIX, JMYHBIX OTHOLUEHHWH) MOTYT ObITH TIONYYEHb! i
obpaboTanbl paboToziaTeneM TOILKO C ero MMCbMeHHOIO COr/IacHsl.

3.2.6. Paborogartens He MMeeT MpaBO T0Jy4yaTb U 0OpabaTbiBaTh TMEPCOHA/IbHbIE JAHHbIE paboTHKKa
€ro uIeHCTBE B OOI[ECTBEHHbIX 00beIUHEHHUAX WIH ero NpodCOrO3HOMN [esTeNbHOCTH, 38 HCKIIOUeHHEN
CJTyuaes, MPelyCMOTPEHHEIX (efjepanbHbIM 3aKOHOM.

3.3. K 06paboTke, Tiepejaue M XPaHEHWIO MEPCOHANbHBIX [JaHHBIX PabOTHHKA MOTYT MMeTh HOCTYII
COTPY/HUKU:

- OyxranTepuy;

- CeKpeTaphb;

- TUPEKTOP.

3.4. Wcnonb3oBaHWe TI€PCOHANBHBIX [AHHBIX BO3MOXHO TOJMBKO B COOTBETCTBHM C LEJAMH,
OTTpe/ieTMBLLMMU HX MOJIyYeHue.

3.4.1. TepcoHabHbIe IaHHBIE He MOTYT OBITh MCII0JIb30BaHbl B Lie/IAX NPUYMHEHHS UMYILECTBEHHOTO H
MOpaZbHOTO Bpefja IpaX/JaHaM, 3aTpy[HEHWs pealM3aliy MpaB W CBOOOZJ TPaxK/aH Poccuiickoii
®enepanun. OrpanHuuenue 1paB rpaxziaH Poccuiickorn @efepal Ha OCHOBE HCIO/Ib30BAHMA
vHpOpMaLK 06 UX COLMANTLHOM MPOUCXOXKAEHIH, O PACOBOM, HALMOHA/IBHOH, A3BLIKOBOM, PeTMIMO3HOU
U MapTUIHOM MPUHA/IEeKHOCTH 3aTipellleHo U KapaeTcst B COOTBETCTBUU C 3aKOHO/IaTe/IbCTBOM.

3.5. Ilepesaua MepcoOHaNbHBIX JaHHbIX pPaGOTHMKA BO3MOXHA TOMBKO C COTIacusi.paboTHMKA Ml
C/yydasix, MpsiMo TIPe/lyCMOTPEHHBIX 3aKOHO/aTebCTBOM.

3.5.1. TIpu mepe/jaue MepcoHabHBIX JaHHbIX pabOTHHKA paboTOAATENb JO/DKeH COOMIOAATE Clle/y ot
TpeOOBaHUS:



- He COOOIaTh NepCOHANLHLIE e pab :a TpeTseil CTOpOHe 0e3 TMMCbMEHHOTO COT/IACHs
pabOTHHKA, 338 HCKTIYSHHEM CT) = 370 2e00X01MMO B Le/I9X NpeyTpeKIeHus yrpo3bl KU3HU
Y 3/I0pPOBbI0 DabOTHHKa, @ TAKAE B CT) aHOBIeHHBIX (eaepalbHbIM 3aKOHOM;

- He Co0OL[aTh MepCOHaNbHbIE JaHHbIE DAOOTHHKA B KOMMEDYECKHX Le/IAX 6e3 ero MHCbMEHHOrO
corjacus;

- TpeayTpeuTh /UL, MOTyyYaroluX MepCoHaIbHbIE 1aHHbIE pabOTHHKA, O TOM, UTO 3TH [aHHbIe MOTYT
BLITh MCTIONL30BAHbl JIMIIL B Le/sX, /IS KOTOPbIX OHM CooOlleHbl, W TpeGoBaTh OT 3THX JIHIL
TOATBEpXKAEHNs TOTO, UTO 3TO TPaBHIO CoOmoAeHo. JIMia, MO/MyyaroLjde MepCoHa/bHBIE AAHHBIC
paboTHUMKa, 00513aHbl COOMIOAATh PEXKUM CeKPETHOCTH (KOH(UIEHLUANTBHOCTH). [JaHHO€ MO/I0KeHUe He
pacrpocTpaHsieTcsi Ha OOMeH MepCOHa/lIbHBIMU JaHHBIMH pabGOTHUKOB B TIOPAJKE, YCTAHOB/ICHHOM
(eaepanbHBIMU 3aKOHAMHU;

- paspemiath JOCTYN K MepPCOHA/IBbHBIM JaHHBIM pabOTHUKOB TOMBKO CrIELHaIbHO YHONTHOMOUEHHEIV
MLaM, Ofpe/ieNeHHBIM MPHKA30M 10 OpraHM3alH, TPH 3TOM YKasaHHbIe JIMOa [I0/DKHBL METE TIPaBt
Mo/yYaTh TOMBLKO Te TepCOHa/bHble [laHHble pabOTHHMKA, KOTOpbIe HEeoOXOAUMBI [IJI BBITIOJTHEH
KOHKPETHBIX (YHKLHH;

- He 3ampaiiMBarh MHGOPMALMIO O COCTOSHUM 3/10pPOBbA paGOTHMKA, 33 MCK/IIOUEHNeM TexX CBeJeHHii,
KOTOpbIe OTHOCSITCS K BOIIPOCY O BO3MO>KHOCTH BBIMOJTHEHHS pabOTHUKOM TPY/0BOH (YHKLMHK;

- TepefaBaTh MepCOHA/bHbIE JlaHHble pAabOTHMKA MPe/CTABUTENSIM pabOTHHKOB B  TIOPsIIKe,
ycranossieHHoM TpyzioBbiM KoZieKCOM, ¥ OTpPaHHUMBATh 3Ty MH(OPMALMIO TOJBLKO TEMHU MepCOHAIbHbIMU
JAHHBIMU PaGOTHMKA, KOTOpble HEOOXO/MMbI [JIA BBINOIHEHHsA YKa3aHHBIMA TPE/CTABUTE/AMIT HX
byHKLUH.

3.5.2. Ilepejaua MepCOHA/NbHBIX JaHHBIX OT [JepKareis WIH €ro npejcTaBUTe/ell BHEIIHEMY
noTpeGUTeI0 MOXKET /I0MyCKaThCsi B MMHMMAIbHBIX 00beMax W TO/bKO B LE/IAX BbIMOTHEHI 3ajau,
COOTBETCTBYHOIMX OOLEKTUBHOM NPHUMHe COOpa STHX [JAHHBIX.

3.5.3. Tlpu nepe/jaue epcoHa/bHbIX AAHHbIX PabOTHHKA MOTPeOuTe M (B TOM UHC/IE U B KOMMEDUECKLX
Le/1s1X) 3a TpeZie/ibl OpraHu3aLyuK paboTofaTesb He [10/DKeH coobIIaTh 3TH AaHHbIe TpeTheil cTopoHe e
[IMCHMEHHOTO COT/IacHsi PabOTHMKA, 3a MCKTIOUEHWeM CydaeB, KOTJa STO HeoOXOAuMo B e
TIpe/[yTpeXkieHus yTPO3bl XKM3HH 1 37[0POBBI0 pabOTHHKA MM B C/TydasX, yCTaHOB/IEHHBIX (egepasibHbiv
3aKOHOM.

3.6. JIoKyMeHTbI, COAepKallye TIepCOHaIbHbIE JaHHbIE , CO3/JAF0TCSA My TEM!

- KOTMPOBaHMs OPUrMHA/IOB (MACIIOPT, JOKyMeHT 06 00pa3oBaHMM, CBU/ETE/BCTBO VHH, meHCHOHHOe
CBHZIETE/IECTBO, MONC 06513aTeIbHOr0 MEAULIMHCKOTO CTPax0BaHHsL);

- BHeCeHuUe CBeeHHil B yuéTHbIe GOpMbI ( Ha 6yMaXKHBIX U 37eKTPOHHBIX HOCHTE/IAX);

- TOTy4eHHs: OPUTHHAIOB HEOOXOMMBIX JOKYMEHTOB (TPYAOBast KHIXKKa, aBTOOUOTpadus).

3.7. CBefeHus], coiepiKallyie MepcoHasbHble JaHHbe PaOOTHUKOB M ODyYarOLIMXCs, BKIFOYAIOTCST B €10
JIMUHOe [Ie/10, JIMUHYI0 KapTOuKy, a TakkKe COJep)Karcs Ha S/1eKTPOHHBIX HOCHTE/IAX nHbOopMaLUH,
JOCTYN K KOTOPBIM pa3spellieH JdLiaM, HerocpeACTBeHHO MCIO/b3YIOLMM [epCOHa/IbHbIE JaHHBIE B
cny>ke6HbIX Lessx. [lepeueHb AO/DKHOCTHBIX /ML, UMEHOLIMX T1paBO AOCTyMNa K MepcoHanbHbIM AaHHBIM
pabOTHUKOB ¥ 00YUatOLLMXCs, OTIpefiefieH B MyHKTe 4.1 HaCTOsILero [10/10KeHUsI.

3.8. Bce Mephl KoHGMAeHIManbHOCTH Tpu cOope, obpaboTke M XpaHEHWH MePCOHANBHBIX JaHHBIX
COTPYZIHMKA PACTIPOCTPAHSIIOTCS Kak Ha OyMakHble, Tak M Ha 3/1eKTPOHHbIE (aBTOMaTH3HUPOBAHHbIE)
HOCHTeJTH WH(OPMALIUH.

3.9. He f0mycKaeTcst OTBeYaTh Ha BOTPOCHI, CBA3aHHbIE C Mepejauell MepCoHabHOM HHpopMatyy 1o
TesedoHy Unu daxcy.

3.10. XpaHeHue MMepCOHaTbHBIX JaHHBIX JO/DKHO MPOMCXOAWUTE B MOPAAKE, MCK/IOUAIOLEM X Vipd
WJTH WX HerpaBOMepHOe UCII0JIb30BaHKe.

3.11. TIpy MPUHATMM pelleHWH, 3aTParuBarOLMX MHTepeckl paboTHKKA, paboToAaTeNlb He MMEET Tpak:
OCHOBBIBaThCsS Ha TMepCOHalbHBIX [JaHHBIX PabOTHMKA, TOJYYEHHBIX MCK/IFOUNATENLHO B peE3y/bTaTe ix
ABTOMATH3MPOBAHHON 06pab0TKM WM 3€KTPOHHOrO TomyueHus. PaboTojare/b yuMThIBAET JIMUHBIEC
KauecTBa pabOTHHUKA, ero oOPOCOBECTHbII 1 3QPeKTUBHBIN TPY .
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4. TocTyn K nepcoHaIbHbIM TaHHBIM

4.1. BHyTpeHHHH J0CTYT (ZOCTYTI BHYTPU OpPraHM3aLiyH).

4.1.1. TTpaBo AoCTyTa K ITepCOHATLHBIM JaHHbIM COTPYHUKA UMEIOT:
-AUDEKTOD OpraHu3aluy;

-CeKpeTaps;



- TIperio/jaBaTe b TEOPETHUECKHX AHCLIMIUTHH;

-MacTep IPOM3BO/ICTBEHHOI0 0OVUeHHS;

- cam pabOTHUK, HOCHUTE/Ib J3HHbIX.

- Apyrye COTPYAHHKH OpPraHU3aLliH MPH BbIMOIHEHHH HMH CBOMX c/1y>KeGHbIX 0053aHHOCTE.

4.1.2. YTIO/THOMOUEHHbBIE JTHLIA UMEIOT MPaBOo 110/1y4aTh TO/IbKO Te MepCoHanbHbIe JaHHBIE pabOTHHUKOB U
o6yuaromuxcs, KOTopble He0OX0AMMbI UM /IS BbIMO/THEHNsA KOHKPETHBIX (YHKLUMHA B COOTBETCTBHM C
NO/DKHOCTHOM HMHCTpyKLued. Bce ocTabHbIE paGOTHHKH MMEKT [paBo0 Ha TMOJIydYeHHe TIOJTHOW
MH(OpPMALMH TOJIBKO O CBOMX MePCOHAaTbHbIX JaHHBIX U X obpaboTke.

4.1.3. Tlony4eHue CBeIeHUM O MepCOHA/IbHBIX AAHHbBIX pabOTHHUKOB U 00yUaroLINXCs TpeTbel CTOPOHOM
pa3peliaeTcsi TOJALKO NPU HajMund 3asiBNEHHMA C yKa3aHHEM KOHKPETHBIX NepCcoHaIbHBIX JaHHBIX W
uesei, Ans KOTOpbIX OHM OyfyT MCMO/IBb30BaHBI, @ TaK JKe MHUCbMEHHOTO cornacusi pabOTHUKOB W
06yuaroIMXCsl, NepcoHabHble aHHbIe KOTOPOro 3aTpe0OOBaHBL.

4.1.4. TlonyuyeHUs TNePCOHATBHBIX [AHHBIX pabOTHMKOB M 0OyuaroLmxcs TpeThbeli CTOPOHOW 0e3
TMCEMEHHOrO COL/TACHs BO3MOXKHO B C/Tyuasix, KOr/ia 3To HeobX0oMMO B Lje/IX MpeAyrperk/eH s yrposbl
YKU3HH U 3[,0POBbIO, a TAKKE B C/Ty4asiX, yCTaHOB/IEHHBIX 3aKOHOM.

4.2. BHeIIHUI JOCTyIL.

4.2.1. K 4ucay MaccoBbIX MOTpebuTesed MepcoHabHBIX AAHHBIX BHE ABTOIIKOBI MOKHO OTHECTH
FOCY/japCTBEHHbIE U HErOCyJapCTBeHHbIe PyHKLHOHAIbHbIE CTPYKTYDbL:

- Ha/IOTOBbIE MHCIIeKLUH;

- IpaBOOXPaHUTe/IbHbIE OPraHbl;

- OpraHbl CTaTUCTUKH;

- BOEHKOMaATHI;

- OpraHbl COL{MaAbHOr0 CTPAX0OBaHK;

- IeHCHOHHLIe QOHDL;

- no/jpas/ie/ieHust MyHHLMIA/IbHbIX OPraHoB YIIpaB/IeHUs;

4.2.3. TIpegocTaBieHHe CBeJeHHM O MEepCOHAa/NbHBIX [aHHBIX paboTHUKOB 6e3 COOTBETCTBYHOLIETO HX
COTrJIaChsl BO3MOJKHO B CJIeyIOIINX CyYasX:

-B Lle/IX TIPeAYTPeXJeHHs YTPO3bl XKU3HU U 3[J0POBbIO paboTHHKA 1 00yyaroLIerocs;

-NIpY MOCTYT/IEHHH OQHUIMA/bHBIX 3aMPOCOB B COOTBETCTBUM C TO/IOXKEHUAMH depepanbHOro 3aKoHa
«0O06 orepaTUBHO-PO3bICKHBIX MEPOTIPUATHAX»

-MpY TOCTYIUIEHHH OQUIMA/IbHBIX 3alpPOCOB W3 HA/IOrOBBIX OPraHoB, OpraHos TMencuonHoro Ponga
Poccun, opraHoe ®@eiepabHOrO COLMABHOIO CTPAaX0BaHHUS, CyneOHBIX OPraHoB.

4.2.3 CybObekT repCcoHaIbHBIX JJaHHBIX, O KOTOPOM 3aTpallvBaroTCs CBeAens, 0/DKEH OBITb YBEJOMJIEH O
repejade ero TepCOHaNbHBIX JJAHHBIX TPeTbUM JIHL]aM, 32 WCKJIIOUEHHeM Clyuaes, KOr/d TaKkoe
yBe/JOMJIeHIe HeBO3MOXKHO B CHITy (JOPC-MaKOPHBIX 0DCTOATETbCTBA, @ MMEHHO: CTUXMHHBIX OeCTBIl,
aBapui, KaTacTpod.

4.2.4. 3aripeljaeTcsi mepe/iaua NepCoHaIBHbIX JaHHbIX PAOOTHHKOB MITH 00yyJaroIUXCsl B KOMMePUeCKiix
Lesisax 6e3 ero cornacus.

4.2.6. Haa30pHO-KOHTpOJIBHBIE OpraHbl HMMET JOCTYIl K uH(OpMaLMi TONMBKO B Cepe CBOEH
KOMIIeTeHLIAH.

4.2.7. OpraHm3ariiyi, B KOTOpble COTPYJHHUK MOXeT OCYLIeCTB/IATh Mepeuc/IeHns NeHeKHBIX CPEACTE
(CTpaxoBble KOMIIAaHHH, HEroCy/apCTBeHHble MeHCHOHHble (OHIBI, 6/71aroTBOPUTE/IbHbEIE OpraHu3aLiyi,

KpPeJUTHbIE YUDEX[EHHsI), MOTYT MONyYdTh AOCTYI K MepCOHANbHbIM JaHHBIM paboTHHKA TOMLKO B
C/lydae ero MMCbMEeHHOI0 pa3perieHusl.

4.2.8. [pyrue opranusamniu.

Caefilendss 0 paboraroljeM COTPYJHMKE WIH yXKe yBOJIeHHOM MOTYT ObITb IpeJOoCTaB/IeHbl ApYron
OpraHM3aLMM TOJBLKO C MMCbMEHHOTO 3ampoca Ha OsiaHKe OpraHM3aljud, C TPHU/IOKEHMEM  KOTHH
HOTapHaIbHO 3aBePEHHOrO0 3asBIeHHs paboTHHKA.

[lepcoHanbHBIE JaHHBIE COTPYAHHKA MOTYT ObITh TPeJOCTaB/eHE! POJCTBEHHHKAM WIIH H/eHaM €ro
CeMbH TOJILKO C MMCbMEHHOr0 pa3perleHust CaMoro COTpyJHHMKaA.

B ciyuae paspo/ia 6biBiuas cynpyra (Cymnpyr) MMeroT NpaBo 00paTUThCS B OPTaHH3aLMIO C MHCHMEHHbIN
3arpoCcoM 0 pas3Mepe 3apabOTHOM IIaThI COTPY/AHHKa 63 ero coracus. (YK PD).

5. 3amuTa rnepCcoHa/JIbHbIX TdHHBIX



5.1. TMog yrpo3oii WM OMacHOCTbH) YTPaThl MeDPCOHA/IbHLIX [JAHHBIX TMOHMMAaeTCs eJUHWYHOE i
KOMIL/IEKCHOe, peasbHOe WM MOTeHLHaIbHOe, aKTHBHOe W/IM [TaCCHBHOE IPOsiB/IeHHE 3/10yMbILIIEHHbIX
BO3MOXKHOCTE}i BHELIHHX WIH BHYTPEHHMX MCTOUHMKOB YIPO3bl CO3/aBaTh HeB/IaronpusTHbIE COObITHS,
OKa3bIBaThb [eCTabMIM3UpPYIOLee BO3/eHCTBHe Ha 3alljHiljaeMyr0 HH(pOPMALUO.

5.2. Puck yrpo3bl mo6siM HHOPMALMOHHBIM PECYPCaM CO3/al0T CTHXMIHbIE OefCTBHS, SKCTPeMasbHbIe
CHTYal[uM, TeppOPMCTHUeCKHe [eiCTBHsl, aBapii TEeXHMYECKHX CPEJCTB W JIMHWW CBS3M, [pyrue
0ObeKTHUBHbIE 0OCTOSTE/ILCTBA, & TAKXKE 3aWHTEepeCOBaHHble W He3aWHTepPeCOBaHHbIe B BOSHMKHOBEHWH
yrpo3bl JULA.

5.3. 3aluTa [epCOHA/IbHBIX JaHHbIX MPe/CTaB/sieT COB0M )KeCTKO per/laMeHTUPOBAHHbIH 1 JMHAMHYeCKH
TeXHOJIOTUUECKMH  TPOLIeCC,  TpeAyNpexJarolldii  HapylleHWe  [JOCTYMHOCTH,  L[e/IOCTHOCTH,
JOCTOBEPHOCTM M KOHGHMIEHLHANbHOCTH TepCOHA/bHBIX  [NAHHBIX W, B  KOHEUHOM  CUETe,
06eCreunBaroLKi JOCTATOYHO HajleXHyH0 6e30MacHoCTb HH(OPMALMK B MPOLiecce yNpaB/ieHueckon u
TIPOM3BO/ICTBEHHOM JlesITeTbHOCTH KOMITaHMH.

5.4. 3awura INepCoHa/lbHbIX [JAHHBIX PAabOTHHKA OT HENPAaBOMEPHOrO WX HCIIO/b30BaHUs WM yTpathb!
Jo/DKHA ObiTh obecrieveHa paborofatesieM 3a C4YeT €ro CpPeACTB B TOPAAKE, YCTAHOBICHHO
(heepanbHBIM 3aKOHOM. '

5.5. « BHyTpeHHs 3alllUuTa».

5.5.1. OCHOBHBIM BHHOBHMKOM HECAHKITMOHMPOBAHHOI'O AOCTYyINAa K MePCOHAIbHBIM JaHHBIM ABJIAETCS,
KaK TpaBM/IO, TepcoHas, paboTaroiuii ¢ AOKyMeHTaMH M 0a3aMHM [aHHbIX. PernamMeHTallus A0CTylia
nepcoHana K KoHMHUIeHUaIbHbIM CBe/ileHUsIM, JOKyMeHTaM U 6a3aM [JaHHBIX BXOJWT B YAC/IO OCHOBHbBIX
Hampap/ieHHH OpraHW3alliOHHOW 3alllMThl MH(pOpMaLMud W TpejHa3HaueHa [Jd pasrpaHUveHHs
MO/THOMOYMH MEXY PYKOBOAWUTE/SAMU U ClIeLiUaTuCTaMy OpraH13alliu.

5.5.2. Jlna obecrieueHuss BHyTpeHHel 3allUTbl MMePCOHATBHBIX [JAHHBIX PabOTHHMKOB HEOOXO/HUMO
cobsroiaTh psif Mep:

- OrpaHMYeHHe M perjaMeHTallds cocTaBa pabOTHHMKOB, (YHKIL[MOHa/lbHbIe OOA3aHHOCTH KOTOPBIX
TpebyIT KOHOHJeHI[UAIbHBIX 3HAHWH;

- cTporoe wu3buparensHOe W OOOCHOBaHHOE pacrpefiesieHre NOKYMEHTOB W HMHGOpPMaLyi Mexmy
pabOTHUKAMU;

- pauuoOHanbHOe pasMelljeHHe paboumx MecT PpabOTHMKOB, IIPM KOTOPOM HCKJIHOYAAoCh  Obi
BecKOHTPO/ILHOE HCII0/Ib30BaHKe 3alljUiljaeMoi HHPOPMALIUH;

- 3HaHWe paGOTHMKOM Tpe6OoBaHMi HOPMATHBHO — METOMUECKUX JOKYMEHTOB IO 3aljdTe UH(OpMaiii:
Y COXpaHEHUU TaMHbI;

- Ha/TMuMe HeoOXOJUMBIX YC/IOBUM B MOMEIeHHUH /1T paboThl ¢ KOHPUAEHMATBHBIMUA JOKYMEHTAM}i
GasaMu JaHHBIX;

- OTpe/ie/ieH’e W perjaMeHTall|si COCTaBa PAOOTHUKOB, UMEIOLIMX NIPaBo [0CTyMa (BX0/a) B MOMELLeHHE,
B KOTOPOM HaXOZWTCS BBIYUC/IUTE/IbHAS TEXHHKA;

- OpraHM3aLys NopsiKa YHUUTOXXeHHs HH(OpMaLH;

- CBOEBPEMEHHOE BbISIB/IEHHE HapyIeHHs] TpebOBaHUI pa3periuTe/TbHON CHUCTeMbl JO0CTyIa paboTHUKaM
TNo/ipa3zeieHus;

- BOCMHUTaTe/IbHast U pa3bsCHUTe/NbHas paboTa ¢ COTPyJHHWKaMHU MoJpasfie/ieHus To MpeayTpesKaeHUo
yTpaThl LIeHHBIX CBe/leHHH 1pu paboTe ¢ KOHGHUeHMaTbHBIMU JOKYMeHTaMHy;

- IMUHbIe Jefla MOTYT BbIIABaThCs HA pabourie MecTa TOBKO JUpPeKTopy, paboTHUKaM OT/e/la nepcoHana
W B UCK/IIOYUTeNbHBIX C/ydyasiX, [0 IIMCbMEHHOMY paspelleHHI0 [UPeKTOpa, - PYKOBOAUTEIHO
CTPYKTYPHOT'0 TI0Jpa3zie/ieHust. (Harpumep, NPy MOArOTOBKe MaTepUasoB /11 aTTeCcTallii paboTHHKA).
5.5.3. 3alMra nepcoHaabHbIX JaHHBIX COTPYAHUKA Ha 3/IeKTPOHHBIX HOCHTEJISX.

Bce manku, copepkaiijie MepcoHanbHbIe [JaHHbIE COTPYJHHKA, JOJDKHBI OBbITH 3allifllieHbl MaposeM,

KOTOPBIM COOOIIAeTCs PYKOBOJUTENMIO CITYXKObI yITpaBeHHs MEPCOHAaIoM W PYKOBOJAWTETO CAyxKOL!
HUH(OPMALMOHHBIX TeXHOIOTHH
5.6. «BHellHsIs 3a1UTa».

- 5.6.1. [I151 3a1uThl KOHGUAEHIMATBLHON WHPOPMALMK CO3/al0TCS TieIeHarpaBaeHHble HebmaronpusTHEI«
YCJIOBHSL W TPYJHOMpPEOJO/NUMBIe  TIPeMATCTBUA [/ JIMA,  TIBITAlOLelocs — COBeplldib
HeCaHKLJUOHUPOBaHHBIM  JOCTynm U OBfajieHde  WHpopMmaimed. Lensto W pe3ynbTarom
HEeCaHKLJMOHUPOBAHHOIO JOCTyMa K MH(OPMAlMOHHBIM PecypcaM MOyKeT OBIThb He TOJBKO OBJafleHue
LIeHHBIMU CBeJleHUAMM U UX UCII0/Ib30BaHue, HO U UX BUZOW3MEeHeHHe, YHHUTO)XXeHHe, BHeCeHUe BUPYCa,
noaMeHa, GaabCUGUKALHs COepKaHUs pEKBU3UTOB JOKYMEHTa U JIp.



5.6.2. Tlog TIIOCTOPOHHHM JMIOM TOHWMaeTcs /w00oe /MO, He HMelollee HEemoCPeJCTBeHHOIO
OTHOIIEHUS K JeSATe/IbHOCTH KOMIMaHWM, NOCeTUTeId, PabOTHUKU APYTrUX OPraHM3al[MOHHbIX CTPYKTYP.
ITocTOpOHHKE /M@ He [0/UKHBI 3HaTb pacripejeseHde (QyHKLUH, paboune IPOLIECChI, TEXHOJOIHIO
cocTaB/ieHus,, 0DOPM/IEHNS, BeJeHHs U XpaHeHHs AOKYMEeHTOB, flell U paboumx MaTepuasioB B OTZese
repcoHana.

5.6.3. [lns obecriedeHusi BHeILIHel 3al[UThl [EPCOHAIBHBIX [aHHBIX COTPYJAHMKOB He0OX0AuMO
cobsroAaTe psifi Mep:

- TIOPSA/IOK TIPUeMa, yueTa U KOHTPOJIS 1esITe/IbHOCTH [10CeTUTeJIeH;

, - TEXHAYEeCKHe CPe/ICTBa OXpaHbl, CUIHa/IU3aL[1K;

- TIOPSIJIOK OXPaHbl TEPPUTOPHH, 3/1aHHH, TIOMeLlleHUH, TPaHCIIOPTHBIX CPeICTB;

- Tpe6OBaHus K 3alyTe UHPOPMALIMK TPU UHTEPBBIOMPOBAaHUHU U CODeCce10BaHUSAX.

5.7. Bce nuija, cBSi3aHHBIE C MOAy4eHHeM, 06pabOTKOW H 3alliUTOM MepCOHaNbHBIX JAaHHBIX, 00sA3aHhb!
NoAIMcaTh 0653aTebCTBO O Hepa3sr/lallleHHH TIePCOHAbHBIX JaHHBIX PaOOTHHKOB.

5.8. TTo BO3MOYKHOCTH TIepCOHAJTbHBIE JaHHbIe 06e3TUYHBarOTCA.

5.9. Kpome Mep 3aliuThl IePCOHA/IbHBIX [JaHHbIX, YCTAHOB/IEHHBIX 3aKOHOJATe/IbCTBOM, paboTojaresi
pabOTHMKKH U WX TPeJCTABUTENH MOTYT BbIpabaThiBaThb COBMECTHbIE MEpbl 3aLUTbl TEePCOHAIbHbI
JAHHBIX pabOTHUKOB. ‘

6. [IpaBa 1 06A3aHHOCTH Pab0THUKA

6.1. 3akperieHWe TipaB pabOTHWKA, per7aMeHTUPYIOIUX 3alljUTy ero I1epCOHANbHBIX [JaHHBIX,
obecrieunBaeT COXpaHHOCTh MTOJTHON U TOUHOM HHPOPMALIMU O HEM.

6.2. PabOTHUKM W WX MPEeACTAaBUTENU JO/DKHBI ObITH O3HAKOMJIEHBI I0f PACIUCKy C AOKYMEHTaMu
OpraHM3aliiy, yCTaHaBIMBAIOLIMMH MOPSAZ0K 06pabOTKH MepCoHaNbHBIX /JaHHBIX PabOTHHUKOB, a TakKxKe
00 ¥X rpaBax 1 00513aHHOCTSAX B 3TOH 06/1aCTH.

6.3. B 1je/1s1X 3alUThI TIePCOHATBHBIX JaHHBIX, XPAHALMXCS Y paboTogaresisi, pabOTHUK UMeeT Mpaso:

- Tpeb0oBaTh UCK/TIOUEHUST WIH UCTIPAB/IEHHS] HEBEPHBIX MJTH HETIO/HBIX MIEPCOHA/BHBIX JlaHHBIX.

- Ha cBOOOAHBIN OecriaTHBIA AOCTYI K CBOMM IMEPCOHAbHBIM IaHHBIM, BK/IFOUasl MPaBO Ha MOJIy4eHue
KOIMH /1t000H 3amucH, cofiepsKailiel nepcoHasnbHble 1aHHbIe;

- TIepCOHa/bHbIe [JAHHbIE OLEHOYHOI'O XapakTepa [OTOJIHUTh 3asBJeHHWeM, BBIPAKAaOLHM ero
COOCTBEHHYO TOUKY 3PEHMUS;

- OIIpe/iesIsiTb CBOMX MpeACTaBUTEe/eH [I/Is 3al[UThl CBOMX ITePCOHA/IbHBIX JAaHHBIX;

- Ha COXpaHeHHe U 3alUTy CBoel MMUHOM U ceMelHOM TaliHBbI.

6.4. PaboTHUK 00s13aH:

- repefaBatb paboTOJATeNI0 WM €ro IpPeACTABHTENI0 KOMILIEKC [OCTOBEPHBIX, AOKYMEHTUPOBAaHHbIX
NepCOHANBHBIX [JAaHHBIX, COCTaB KOTOPLIX yCTaHOB/IeH TPyA0BbIM KoJjeKcoM Pd.

- CBOeBpeMeHHO co00111aTh paboTozaTes 0 06 N3MEeHeHHH CBOMX MePCOHATbHBIX JaHHBIX

6.5. PaboTHUKM cTaBAT paboTojaTesisi B U3BECTHOCTb 00 M3MEHeHWH (aMUIUM, UMEHM, OTUeCTBa, AaThl
POXKIIE€HHS, UTO T0J/IyyaeT OTpakeHHe B TPY/JOBOW KHIDKKe Ha OCHOBAHMU Ipe/iCTaB/IeHHbIX JOKYMEHTOB.
[Tpy HeOOXOAUMOCTH MU3MEHSIOTCS JaHHble 06 06pasoBaHuM, MPOMECCHH, CTeL[HManbHOCTH, TIPUCBOEHUU
HOBOI'O paspsijia U mp.

6.6. B 1ensix 3alipThl UaCTHOM >KU3HU, TUUHOHM U CeMEeHHOH TalHbl pab0THUKH He [O/DKHBI OTKAa3bIBaThCH
OT CBOero IpaBa Ha 00pabOTKY MepCOHANbHBIX AaHHBIX TOJHKO C MX COTJIACHsI, TTOCKOJIBKY 3TO MOXKET
TMOBJIeYb [IPUYHMHEHHEe MOPa/IbHOT0, MaTepHabHOrO Bpeaa.

7. OTBeTCTBeHHOCTh 3a pasrjalieHue KoH(U eHIIHaTbHON HHGOPMAaI{HU, CBS3aHHOH C
MepCOHATbHBIMH JaHHBIMHU

7.1. IlepcoHanbHasi OTBETCTBEHHOCTb — OAHO W3 T[JaBHbIX TpeOOBaHWH K OpraHu3aLtin
(YHKLIMOHUPOBAHHUSI CHUCTEMbI 3alUTHI TEPCOHANLHOW WHGMOPMALMKH W  00s3aTeNbHOE  YC/IOBlE
obecrieuenust 3pHeKTUBHOCTH 3TON CUCTEMBI.

7.2. PyxkoBoguTens, paspellaroi[yii AOCTYN COTPYJHMKAa K KOH(MHAEHIHATBLHOMY [IOKYMEHTY, Hecert
MepCOHaNLHYI OTBeTCTBEHHOCTE 3a JJAHHOE pa3pellieHHe.

7.4. Kaxxiplil COTPY/JHUK OpraHU3al[|H, [0yUaroIikii A/1si paboThl KOH(GUAEHLMAIbHBIN JOKYMEHT, HeceT
€IMHOJ/INYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTb HOCUTEJIS U KOHPUAEHI[MAIbHOCT HH(OpMaL1u.



7.5. Jlulja, BHHOBHble B HapylLUeHHWH HODM, DeryIMpYIOLIUX IOTyYeHue, 00paboTKy 4 3alfuTy
TepCOHA/IbHBIX [JaHHBIX pabOTHMKA, HECyT [WCLMIUIMHADHYHO, a/JMUHHUCTPATUBHYIO, TPaXKIAHCKO-
[TPaBOBYIO M/IM YTO/IOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (peZiepabHbIMH 3aKOHAMH.

7.5.1. 3a HeUCIIoJIHeHHe WM HeHajJlexalllee MCTIOTHeHHe PabOTHMKOM IO ero BHHe BO3JIOKEHHBIX He
Hero 06s3aHHOCTeli 10 COOMIOJEHMIO YCTAaHOBNEHHOrO ToOpsiAka paboThl €O CBeEHMAM!
KOH(HIEHIMANLHOrO XapakTepa paboTojaresib BrpaBe IPUMEHATH MPeNyCMOTPEHHBIE TpyAoBbIv
KopmekcoM AUCLMTIIMHAPHBIE B3LICKAHHUS.

7.5.2. JIO/DKHOCTHBIE JMLjd, B OOSA3aHHOCTb KOTOPBIX BXOJMT Be[eHWE IIE€PCOHA/LHBIX JaHHbIX
COTpYZHMKA, 00si3aHbl 00eCHeunTh KaXK[AOMy BO3MOXKHOCTb O3HAKOMJIEHHsSI C JOKYMEHTaMu i
'MaTepHasiaMHi, HeTrloCpeICTBeHHO 3aTParuBarolMU ero rpaBa U cBODOO/RI, eC/TH UHOE He [1peayCcMOTPeHO
3aKOHOM. HerpaBoMmepHBIi O0TKa3 B IpeJOCTaB/IeHUN cobpaHHBIX B YCTaHOB/IEHHOM TOpsAJKe
JOKYMEHTOB, MO0 HecBoeBpeMeHHOe Tpe/OCTaB/ieHHe TaKuX [OKyMEHTOB WIIA WHOM WH(OpPMAaLUU B
cyuasix, TPeAyCMOTPEHHBIX 3aKOHOM, /nbo mpefocTaBieHye HernosIHOM W/IM 3aBejOMO JIOXKHOM
UHpOpMalUK — BJeYeT Ha/o)KeHWe Ha JIO/DKHOCTHBIX /MLl aJIMUHUCTPaTHBHOIO mTpada B pasMepe,
onpezensieMom Kozekcom 06 ajMUHUCTPATUBHBIX PaBOHAPYIIEHUSX.

7.5.3. B cootBerctBuM C ['paxpanckum KopekcoM JiHia, He3aKOHHBIMH METOJAMM IMOJyUMBHINE
MH(POPMALIHIIO, COCTABISIOLYIO CTyKeOHY0 TaliHy, 006s13aHbI BO3MECTHTh TIPUUMHEHHBIE yOBITKY, IPUUEM
TaKas >ke 0083aHHOCTb BO3/1araeTcsi U Ha pabOTHUKOB.

7.5.4. YTo/M0BHas OTBETCTBEHHOCTD 3a HapylleHHe HelpUKOCHOBEHHOCTH YaCTHOM XKU3HH ( B TOM 4HC/E
HEe3aKOHHOe COGMpaHKe WM pacrpocTpaHeHHe CBefleHMH 0 YaCTHOM )KM3HM JIMLia, COCTABJIAIOLIEro er
NUUHYIO WK CEeMeWHyo TaliHy, 6e3 ero corjacus), HerpaBOMEpHbIi JOCTYIN K OXPaHAeMOH 3aK0HOM
KOMITbIOTEPHO# MH(OpPMAaLH, HellpaBOMEePHLIH 0TKa3 B MpeJoCTaBIeHuH coOpaHHbIX B YCTAHOB/IEHHOM
NopsAZIKe JOKYMEHTOB W CBeJeHHH (eC/M 3TH JiesHUst MPUUWHUIN Bpe[ NPaBaM M 3aKOHHBIM HHTEPECay
rpak/iaH), COBeplUeHHble JIMLIOM C HCI0/Ib30BaHUEM CBOErO CJTy)KeOHOT0 MOJIOKeHHsT HaKasblBaeTCs!
wirpadom, 1160 MIIeHreM MpaBa 3aHUMaTh ONpe/ie/ieHHble JO/DKHOCTH WK 3aHMMAaTbCA orpefie/ieHHOU
JleATeNIbHOCThIO, MO0 apecToM B cooTBeTCTBUMU ¢ YK P®.

7.6. HerpaBOMepHOCTb [@ATeNLHOCTU OpraHOB [OCYJApCTBEHHOM B/IaCTH M OPraHM3aLyi 1o cbopy u
HCII0/Ib30BAHHUIO MIEPCOHAMBHBIX [JaHHBIX MOXKET ObITh yCTAHOB/IEHA B Cy/1e0HOM MOpsi/Ke.



